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From Pauline’s Desk 

As we start the year, I would 
like to welcome all our 
new children & families & 
welcome back our returning 
children & families.  We 
are off to a flying start as 
we quickly get to know all 
the children’s interests & 
their personalities.  We look 
forward to the year ahead as 
an opportunity to observe 
each child in great detail, 
helping them to develop their 
skills & competencies.  

When you look at Portfolio entries, 
Journal entries or developmental 
summaries, you will see references to 
learning outcomes.  These come from 
the national curriculum Early Childhood 
framework “Belonging, Being & 
Becoming: The Early Years Learning 
Framework for Australia” (EYLF) https://
www.mychild.gov.au/agenda/early-
years-framework.  We are also required 
to reflect upon & continually improve 
our policies, strategies and practices 
in reference to the National Quality 
Standards https://www.mychild.gov.
au/agenda/quality-framework/quality-
standard.

Just a quick reminder regarding food at 
Preschool – due to severe allergies and, 
in some cases, anaphylaxis to nuts, we 
are nut –free, which means no whole 
nuts, nutella or peanut butter.  We also 
ask that you don’t send in muesli bars 
encrusted with nuts.  Please note – 
foods that indicate traces of nuts are 
allowed at Preschool.  Also, please 
encourage your child to wash their 
hands and face on arrival, removing 

any traces of the peanut butter toast 
or any other unexpected allergens the 
children could have been exposed to 
inadvertently.  Please check on the daily 
sign-in sheets for other allergies within 
your child’s group (eggs, dairy, seafood, 
etc.) or check with room staff.  Please 
remember to pop your child’s name 
on their food when placing it in the 
freezer bag each morning or it can be 
a puzzle of mammoth proportions to 
sort out what belongs to whom.  Lastly, 
I would like to draw your attention to 
our excluded food list – chips, Doritos, 
chocolates, lollies & roll-ups.  Thanks 
for your attention and cooperation 
regarding these matters.      

On the topic of general housekeeping, I 
would like to remind parents & families 
about sun-smart hats (broad-brimmed, 
bucket or legionnaire) & applying 
sunscreen in the morning even if it is 
overcast as the UV is often still high.  
We reapply sunscreen at 1 pm each 
day to cover the afternoon outside 
play-time.  Also, if your child is sick or 
unable to attend Preschool on a certain 
day, please ring the Preschool or text 
the mobile number 0435019131, as 
early as possible so staff are notified of 
absences.  Thanks for your continued 
support.  

We would also like to remind you of the 
issues regarding parking, so please be 
aware of:
• Parking too close to the corners, 
reducing visibility for children & families 
crossing the road
• Parking in or across the longer 
staff driveway as staff start & finish at 
different times & need access to their 
cars
• Parking in or across the smaller 
driveway as it is designated for equal 
access (disabled) parking 
• Parking opposite the Office in 
Waverley Parade as it is a No Stopping 
Zone at certain times of the day, due to 
the Bus Stop
• Parking in or across neighbouring 
driveways as our neighbours can  

become annoyed if their access is 
impeded

In terms of networking, we had our 
“Meet & Greet’ night last week. We 
have our Family Night this Friday 
evening as well.  We try to offer a range 
of events to engage our families in 
the Preschool.  As a community-based 
Preschool we rely on the involvement of 
the families in the Preschool community. 
Without our voluntary committee, 
we are not able to run our Preschool.  
Involvement is part of the commitment 
to coming to our Preschool, so we hope 
families will consider ways they can be 
involved in their child’s early education.

Wednesday 15th March – Annual 
General Meeting/ Parent Committee 
Meeting 7 pm – Election of new 
Committee.  

At the end of this month’s Newsletter 
we will include an outline of positions 
on the Committee.  If you are interested 
in becoming involved in some way or 
want to know more about any of the 
positions, please don’t hesitate to 
talk to myself or Belinda (our current 
President).
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DIARY DATES
FAMILY NIGHT 
Friday 24th Feb 5:30 - 7pm.
Bring along a picnic dinner.

SANDPIT WORKING BEE
Saturday 4th March
Helpers needed!!!  
(Sign-up sheet on display soon.)

AGM/Parent Association Meeting
Wednesday 15th March

02 17
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From Michelle – Thoughts 
on Separation:
Another year starts at Mittagong 
Preschool and the familiar faces return, 
much discussion surrounding how 
much they have grown during the 
school holidays and then they quickly 
race off to reunite with friends from 
the past year.  Soon, the new faces 
start to arrive.  Some children bound 
through the gate, eager to meet their 
teachers, find their locker and explore 
the environment, almost ushering 
their family out the gate so they can 
start their day.  Others apprehensively 
step out of the car and walk in, 
seemingly wanting to go unnoticed, 
smiling politely as the teacher greets 
them but mostly just seeing unsure 
about the whole ‘preschool thing’.  In 
some cases, starting preschool can 
mean tears, cuddles and reassurance 
from all obliging parties.  All of the 
above scenarios are perfectly fine and 
developmentally appropriate.  What 
teachers are acutely aware of during 
this transition process, is separation 
anxiety and how we can overcome these 
feelings of doubt whilst in partnership 
with the child and family. 

One thing we know for sure is, that 
all relationships are built upon trust.  
During the first few weeks at preschool, 
we aim to build this sense of trust 
and belonging.  By including family 
photographs within the new setting, we 
aim to form an immediate link between 
home and preschool, thereby creating 
a sense of comfort in a somewhat 
unknown space.  We also program 
based upon information provided 
within the enrolment forms - providing 
known resources and including interests 
forges a dialogue and encourages the 
children to talk about their home life, 
engendering an initial point of contact 
with staff.  Teachers intentionally include 
a belonging wall of the children’s 
photographs within the space, a visual 
reminder that we now see the child 
as part of the preschool community.  
We also intentionally create a routine 
from day one, so children know what is 
happening next, making their day more 
familiar.    

So, what can we do if children 

continually connect preschool with a 
sense of anxiety upon separation?  It 
is important we create a farewell ritual 
with the child, as this creates a sense of 
predictability.  As the parent you may 
decide to read one short book before 
saying good bye, others may decide 
to do a drawing or watch their child go 
down the slide.  Whatever you choose, 
ensure this ritual is maintained as this 
will subconsciously says to the child that 
mum or dad is going soon.  Sometimes 
a brief good bye is the best good bye.  
An item from home can also provide 
that needed connection with the familiar 
- never underestimate the power of a
teddy bear!  Talking positively about
preschool is also a step in the right
direction.  Furthermore, literacy is
a powerful tool to convey complex
messages.  Reading a story about what
children are going through, allows them
to identify their feelings and know it is
okay to feel this way about separation.
Some fantastic titles to use as a
discussion point are:

I’ll always come back! By Steve Metzger 
The kissing hand By Audrey Penn 
Maisy goes to preschool By Lucy 
Cousins (discusses a preschool routine 
and some experiences)
In my heart: A book about feelings By 
Jo Witek 

Know that transitions to new 
environments can cause in-trepidation, 
but how we deal with these changes, 
really makes a big difference in the 
child’s overall sense of comfort.  For 
more information I have listed a few 
web links.

http://raisingchildren.net.au/articles/
separation_anxiety.html
http://www.earlychildhoodaustralia.org.
au/parent-resources/separation-anxiety/

It has been a pleasure to meet the 
families and form initial connections.  I 
look forward to a happy, settled and 
play-based 2017.  

Michelle Hinton 
(Early Childhood Teacher - Koala room 
Monday/Tuesday) 

From the Staff Meeting: 
In regards to individual children’s 
records (AKA, portfolios), the staff would 
like to move to another format for 2017.  
After a significant amount of reflective 
discussion throughout last year and 
again at the beginning of the year, we 
have decided to do digital portfolios.  
We will be including the same eclectic 
mix of individual observations, planning 
documentation, developmental reports, 
group information and records of 
special events.  The portfolio will be 
made available to families each term 
and you are welcome to print and file 
them for your child if you wish.  Our 
decision revolved around many factors; 
however the over-riding issue was 
definitely sustainability.  I am sure you 
can appreciate the amount of paper, 
plastic sleeves and printer ink goes into 
producing 80+ portfolios each year.  In 
our Environmental Responsibility and 
Sustainability Policy it states:

“Environmental responsibility and 
sustainability should be, and is part 
of our underlying philosophy, ‘By 
embedding sustainable practices within 
our program, children will be supported 
to develop a sense of environmental 
responsibility’. These practices will not 
only be taught, but more importantly, 
displayed through deliberate actions 
and attitudes towards natural 
environments.”

As a staff, we felt it was imperative 
that we analysed the use of resources 
in portfolio production, and at this 
time, the notion of a digital portfolio 
effectively addresses this issue, without 
decreasing the individualised approach 
which we facilitate within our planning 
and documentation.  

Thanks for reading our 
Preschool News! (PTO for more...)
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President’s Report, 
February 2017

Welcome to all new preschool families; I hope the first few 
weeks at preschool have been fun and smooth sailing for you 
and your little one/s! I look forward to meeting you in the 
coming weeks! Likewise to returning families - welcome back. 
For those who aren’t aware, my name is Belinda and I am a 
mum to four children; one who currently attend Mittagong 
Preschool!

I hope those who attended Preschool’s first social event for the year, our Meet and 
Greet, have had the opportunity to make acquaintance and socialise with other 
parents! For those who did not have the chance to attend the Meet and Greet, 
please ensure you mark Friday the 24th February on your calendar; this is the date of 
our Family Night and Magic Jester Show. BYO picnic from 5:30 and put some faces 
to the names of children you’ve been hearing about at home! The children always 
get a kick out of visiting preschool outside of school hours, come along to enjoy 
what is left of the summer season together! 

Sincere thanks to those who stayed for our first committee meeting of the year! 
The committee is made up of preschool association members (of which we are all 
a part), who meet once a month to discuss many and varied issues regarding the 
successful running of the organisation! Discussions in the past have covered topics 
such as viability (the decision was made last year to extend the opening hours to 
8-4), staffing, maintenance, funding and fundraising, and the list goes on! Your 
participation is appreciated regardless, however if you would like to consider being 
an office bearer, please speak to Pauline, myself, or another current committee 
member regarding this! Meetings are informal, and a great chance to meet and 
forge connections with other parents!

Again, looking forward to catching up with families both new and returning - see you 
at the picnic!

Belinda Myles

DID YOU KNOW OUR 
PRESCHOOL IS ON  
FACEBOOK?
Be sure to follow us so we 
appear in your newsfeed to 
keep up to date with news 
and reminders.

www.facebook.com/
MittagongPreschool

Our Sandpit Working Bee
Saturday 4th March

We are taking all the sand out & filling the 
sandpit with brand new clean sand!

Please come along with shovels, wheelbarrows 
and muscles!!

Sign-up sheet on display soon.
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Management Committee Roles

The following outlines the roles and 
responsibilities of the parent management 
committee. The Annual General Meeting 
(AGM) in March of each year elects new 
members to the committee. If you wish to be 
nominated or involved in any roles, please see 
Belinda or Pauline
 
As a community based preschool, we require a Parent 
Management Committee to function. By being involved you 
become a key player in decision making on how the preschool 
is managed. Committee Positions include: 

PRESIDENT 
• Face of the committee and acts as spokesperson for the 

preschool. 
• Ensures the constitution rules are followed.
• Chairs monthly meetings. 
• Organises monthly meetings in advance and ensures they 

are held. 
• Ensures decisions are followed through.
• Where a vote is tied, chair usually has a second or casting 

vote to break the deadlock. 
• Link between the Committee and Director. 
• May act with other executive members on behalf of full 

committee in an emergency. 
• Important role in developing a good rapport between 

committee, director and staff. 
• Liaises with Director in making decisions that cannot wait 

until the monthly meeting. 
• One of signatories of preschool cheques. 
• Delegates tasks to members as required. 

VICE PRESIDENT 
• Assists President and shares some tasks. 
• Acts as President in their absence (at meetings and 

around the preschool). 
•  One of signatories of Preschool cheques. 

SECRETARY 
•  Keeping records filed and up-to-date.
• Taking minutes at meetings and distributing to members; 

recording in the minutes book. 
•  Compiles monthly meeting agendas in consultation with 

President and Director.
•  Presents a list of correspondence at each meeting, 

bringing attention to urgent or important items. 
•  Presents applications for new members to committee for 

approval. 
•  Prepares thank you notes; certificates for donations and 

assistance. 
•  Updates staff contracts. 
•  Collects mail from the post office. 
•  One of signatories of Preschool cheques. 

TREASURER
•  Oversees financial management.
•  Assists in preparation of annual budget. 
•  Monitors income and expenditure. 
•  One of signatories of Preschool cheques. 
•  Presents financial reports at committee meetings; annual 

financial report and audit to the AGM. 
•  Oversees annual audit and other financial returns to 

relevant funding bodies and government departments. 

GENERAL MEMBERS (3 POSITIONS)
•  Attend meetings and assist in making decisions. 
•  Together with the President, Vice-President, Secretary 

& Treasurer, the general members make up the Parent 
Committee.

GENERAL MAINTENANCE 
•  Reports on general maintenance.
•  Observes and lists items requiring maintenance in 

consultation with the Director. 
•  Puts together roster systems with other volunteers to call 

upon. 
•  Contacts volunteers to ensure items of maintenance are 

conducted. 

PUBLICITY / NEWSLETTER 
•  Places advertisements in newspapers. 
•  Compiles/distributes newsletters each month. 
•  Writes notices on coming events. 
•  Fundraising Coordinator 
•  Manages fund-raising events. Advises committee of any 

new fundraising ideas. 
•  Reports on progress at monthly meetings.
•  Puts together roster systems with other volunteers to call 

upon. 

FUNDRAISING SUB-COMMITTEE
(4 POSITIONS) 
•  Assists Fundraising Coordinator with all fundraising events 

– preparing, conducting, reporting on & evaluation. 

SOCIAL EVENTS COORDINATOR 
•  Manages preschool events for the year. 
•  Puts together roster system with other volunteers to call 

upon. 

LIBRARY COORDINATOR
•  Categorises & catalogues new books.
•  Organises books for covering.
•  Sorts & puts books away onto shelves within categories.


